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Request to Advertise Position Form

Position to be posted:


Reason for vacancy:



Please check:  

Opening Date:  


Closing Date:

Funding Source (Budget Number):


Salary Range

Department/Area:  

Hiring Manager: 

All advertisements are posted on the following websites:
· Paine College Website  - no charge
· Higheredjobs.com – no charge
· Augusta Chronicle (by request: basic ad - $247.00; please attach requisition)

Other than the websites listed above, please post on the following websites:
Route this request with a copy of the job description to the following individuals for signature. Final signature is in the Office of Human Resources.
Required Signatures:
Division Chair/Director/Manager
Date:
Title III Coordinator (if applicable)
Date:

Area Vice President
Date:
Controller
Date:

Director of Human Resources
Date:
Full-time   � FORMCHECKBOX ��		Permanent � FORMCHECKBOX ��


Part-time   � FORMCHECKBOX ��		Temporary � FORMCHECKBOX ��





Permanent  � FORMCHECKBOX ��		Permanent � FORMCHECKBOX ��


Temporary  � FORMCHECKBOX ��		Temporary � FORMCHECKBOX ��
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